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32 OpraHu3anuio 00paboTKH MEePCOHATBLHEIX
naHHbIX B MBJIOY nerckom camy Ne3
«Tepemok»

ITPUKA3BIBAIO:

1. YTBepauTH TOIDKHOCTHYIO HHCTPYKIMIO OTBETCTBEHHOTO 33 OPraHU3aIlUio0 06paboTKH
nepcoHaNbHbIX JaHHbIX B MBJIOY netckom cany obmiepasBuBarormero Buaa Ne3 «TepeMoky

2. KoHTpoIb 3a HCIOIHEHHEM HACTOSIIETO IIPAKA3a OCTABJISIO 3a COOOA.
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AOJIDKHOCTHASI MHCTPYKIIUSA
OTBETCTBEHHOI'O 3a OPraHU3aLHI0 00PabOTKY NI€PCOHATBHBIX JAHHBIX B MYHHLHIIATEHOM
OI0/KETHOM HOIIKOIBHOM 00pa30BaTEIbHOM YUPEKIAECHUU 1ETCKOM caly oOLIepa3BUBAIOLIETO
Buna Ne3 «Tepemok» ropoaa 3apuncka

1. OO0mmue moJ0KeHuss

Ll HacTosimas nomkHOCTHAS WHCTpyKImS (masee — WHCTpyKIWst) ompepenseT
OTBETCTBEHHOCT, TpaBa M OOS3aHHOCTH OTBETCTBEHHOIO 3a OPraHM3alMIo  00paGOTKH
IEPCOHATLHBIX ~ NAaHHBIX  (#anee — OTBETCTBEHHOr0) B MYHHUIMIATBHOM — OIOIKETHOM

JIOWIKOJIBLHOM 00pa3oBaTeNbHOM YUPEIKIACHHU IETCKOM Cajy obuepa3BuBaroriero suma Ne3
«Tepemox» ropona 3aputcka (nanee — MBJIOY merckmit can No3 «Tepemoky).

1.2, Hacrosmas uHCeTpyKuus paspaGoTaHa B COOTBETCTBHH CO CTATbIMH 18.1, 22, 22.1
u 24 @enepanbHOro 3axkona ot 27 mromst 2006 . Ne 152-@3 «O IIEPCOHAIBHBIX JTaHHBIX» |
¢ myHktoM 1 «Ilepeunss Mep, HanpaBleHHBIX Ha OGECIEYEHHE BBIIOTHEHHS o0s13aHHOCTEH,
NpeayCMOTPEHHBIX  DesiepanbHeIM  3aK0HOM  «O MEPCOHATBHBIX JIAHHBIXY U IPUHITHIMU
B COOTBETCTBHM C HUM HOPMATHBHBIMH IIPABOBBIMH aKTaMU, OINEPATOPAMH, SIBIISIOLIHMUCS
FOCYNapCTBCHHBIMH  MJIM  MYHUIMINAILHBIME OPraHAMK», YTBEPXKIECHHBIX IIOCTAHOBIICHHEM
IIpaputenscrBa P® ot 21 maprta 2012 1. No 211.

1.3. OTBETCTBEHHBIN Ha3HAYaeTCs Ha JOIKHOCTh W3 YMCJIA IITATHBIX COTPYJIHUKOB
MBJIOY nerckoro cama Ne3 «Tepemoky mprkazom 3aBEJYIONIETO.

1.4. [Io Bompocam 06paGOTKH ¥ 3alUTHI MEPCOHATBHBIX MAHHBIX OTBETCTBEHHBII
IOTYMHSACTCS. HEITOCPENCTBEHHO 3aBEIYIOIIEMY.

L3, Ha Bpems orcyrersus OtBerctBennOro (oTmyck, 6oje3Hb, p.) ero o0sA3aHHOCTH
HCIOJHACT - JIMIO, ~ HA3HAYEHHOE B YCTAHOBIECHHOM IIOpSZIKE, KOTOpPOE IIpHOGpEeTaeT
COOTBETCTBYIOIIME IIPaBa U HECET OTBETCTBEHHOCTH 3a HaJJIEKAlllee HCITOJHEHNE BO3JIOKEHHBIX
Ha Hero 00sI3aHHOCTEH.

165 OTBeTCTBEHHBI B CBOe paGoTe PyKOBOACTBYETCS HACTOSIICH Wnctpyxiuei,
Konuenuueit napopmanronsoi 6esomacHocty, [10NMUTHKOIM HH(OPMAITHOHHOM 6e30IacHOCTH,
APYTHMH - perIaMeHTHpytomumMu  fokymentamu  MBJIOY  nerckoro cama Ne3  «Tepemox»,
PYKOBOIIIMMH M HOPMAaTHUBHBIMHM JOKYMEHTaMH peryiaTopoB Poccuiickoit ®enepanuu B
obsact obecreueHus 6e30MACHOCTH MePCOHATBHBIX TAHHBIX.

2. JOZKHOCTHBIE 0013aHHOCTH .
OTBeTCTBEHHBIN JOKEH:
2.1. CoGmronate  TpeGOBaHMsI  3aKOHOJATENbCTBA  POCCHICKOM Deneparuu

O IEPCOHATIPHBIX TaHHBIX, B TOM YHCNIe TPEOOBAHMH K 3aIIUTE NEPCOHANBHBIX JAHHBIX, [IpaBHI
00paboTKH MEePCOHANBHBIX NAHHBIX M APYTHX HOPMATHBHBIX nokymeHToB MBJIOY nerckoro
cazna Ne3 «Tepemok»

2.2, HoBomuTh 10 cBeneHus corpyauukoB MBJIOY merckoro cama Ne3 «TepemMok»
TOJIOAEHHS 3aKOHOMATENbCTBA Poccuiickolt denepay 0 NepcOHANBHBIX NAHHEIX, [IpaBr
00pabOTKH NEPCOHANBHBIX NAHHBIX U JPYTMX HOPMATHBHBIX nokymentos MBJIOY nerckoro
cana Ne3 «Tepemox» 1o Borpocam 06paGoTku i TpeGOBaHHIT K 3aIuTe NEPCOHAIBHBIX JaHHBIX.

2.3, [IpoBOANTE MHCTPYKT@XH M 3aHATUS 10 H3YUEHHIO MPABOBOM 0a3bl MO 3aIlHTe
[ICPCOHANLHBIX MaHHBIX ¢ coTpynHuKamu MBJIOY nerckoro cama Ne3 «Tepemoky, HMErOIMMH
AOCTYIl K TCPCOHANbHBIM TaHHBIM, W BecTH JKypHan mpoBeleHHMs MHCTPYKTaXEH 10
MHQPOPMATMOHHON Ge30IIaCHOCTH.

2.4. OxaspiBaTh KOHCYJBTAIMOHHYIO TIOMOIIb COTPYIHMKAM TI0 IIPUMEHEHUIO CPEICTB
3aIIUThl NEPCOHAIBHBIX JAHHBIX.




2.5 OcyiiecTBasTs KOHTPOIs cobmonerns 8 MBJIOY nerckuii cax No3 «Tepemoxy
3aKoHonatenbeTa Poccuniickoit denepaunu o nepcoHanbHbIX AaHHBIX, B TOM YHC/IE TpeOoBaHwmi
K 3allUTE ITIEpCOHANBHBIX NaHHBIX, ¥ [IpaBun oOpaboOTKH MepCOHATBHBIX JAHHBIX COIIACHO
ITpaBuiam ocyutecTBiIeH s BHYTPEHHET0 KOHTPOJS COOTBETCTBHS 00paboTKH IePCOHANIBLHBIX
JAHHBIX TPEOOBAHMAM K 3aIMTE [EPCOHATBHBIX JAHHbIX

2:6. [IpoBoauTE perynspHble BHYTpeHHHE HPOBEpKH, COrTACHO IInany BHyTpeHHHX
[IPOBEPOK KOHTPOJISl COOTBETCTBHSI 00PabOTKH NEPCOHANBHBIX AAHHEIX TPEGOBAHMAM K 3aINHTe
IEPCOHATIBHBIX TaHHBIX.

2.7. Y4acTBOBaTh B NIPOBEACHHM DACCIIENOBAHUH ClIyuaen HECaHKIMOHUPOBAHHOTO
AOCTyla K IEPCOHAILHBIM JAHHBIM M APYTHX Hapyenui ITpaBun o6paGoTKu NepcoHanbHbIX
JAHHBIX.

2.8. CoCTaBaTh U pe/iarath Ha yTBEPIKICHHe sapeayrouiemy MBJIOY nmerckoro cana
Ne3  «Tepemox» mnepeueHp nun u o0beMa HX IIOJIHOMOYHH, KOTOPBIM paspelier JOCTyI
K MEPCOHAIbHBIM JaHHBIM.

2.9, He nomyckaTe k paboTe ¢ mepcoHanbHBIMH JAHHBIMU JHUL, He 001agaroLux s
9TOr'0 COOTBETCTBYIOIIUMU IPABAMH.

2.10. OcyurecTBisiTe peructpauuio obpamenuii u 3arpoCcoB CyOBEKTOB IMEePCOHAIBHBIX
AQHHBIX WM MX TpeacTasutenedt B JKypHane yuéra obpalieHuil CyOBEKTOB IepCOHATIBHBIX
AQHHBIX O BBLINOJHCHWM MX 3aKOHHBIX [paB NpH 00paboTKe MEepPCOHATBHBIX JAHHLIX O
BBIITIOTHCHHH UX 3aKOHHBIX I1PaB.

& 11, OcCyIIecTBIATE  METOAMYECKOE — PYKOBOACTBO  paGOTOM aZIMHHHUCTPATOPOB
0e30MacHOCTH M aJIMHHUCTPATOPOB HMH(OPMALMOHHBIX CHCTEM IEPCOHAIBHBIX JTaHHBIX B
001aCTH 3alIUTHI [IEPCOHATBHBIX TAHHDIX,

2.12. Ilpennarare pyKoBOACTBY MEPOIPHSTHS I10 COBEPIICHCTBOBAHUIO pabOTHI 10 3allUTE
NEPCOHAIBHBIX JJaHHBIX.

3. Ilpasa

OTBETCTBEHHBIH UMEET MPaBo.

3.1. Tpebosars ot corpyanukos MBJIOY netrckoro cana Ne3 «Tepemox» cobronenus
3aKoHozmatTenbCTBa Poccuiickoit Deneparuu 0 MepPCOHANBHBIX TaHHBIX, B TOM YHCIIE TpeOoBaHUI
K 3QNTE  MEPCOHANBHBIX NaHHBbIX, IIpaBui 00paGOTKH MepCOHANBHBIX MAHHEIX M APYTHX
HOPMAaTHBHBIX NOKymMeHTOB MBJIOY nerckoro cama Ne3 «Tepemox» B obiactu 00paboTku u
3alIUTHI IEPCOHATIBHBIX JaHHBIX.

3.2 Banpemars corpyauukam MBJIOY  merckoro cama Ne3 «Tepemok» moctym K
TICPCOHAILHBIM - IAHHBIM € LENbIO  MPEJOTBPALIEHHs HECAHKIMOHUPOBAHHOTO JOCTYIIA
K OXpaHseMOi HH(pOpMaIUu.

3.3 [IpoBomuTe paccienosanue no ciyuasm HECAHKIIHOHUPOBAHHOTO  JIOCTYIIa
K ICPCOHANILHBIM TaHHBIM M JIPYTHM CIIy4asM HapylIeHHs pexkuma 00paGOTKH MepCOHATbHbIX
JIAHHEBIX.

3.4. BrocuTe nmpemnokeHus 1mo nmpHMeHeHHIO JUCIUIUIMHAPHBIX B3BICKAHUN K
corpynaukam MBJIOY nerckoro cama Ne3 «Tepemoky, HapymuBIWKUM TpeboBanus [IpaBui
00paboTKH MepcOHANBHBIX NAHHBIX M JPYTUX HOPMAaTUBHBIX NOKYMeHTOB MBJ/IOY nerckoro
cana Ne3 «Tepemok» B 06nactu 06paGoOTKH H 3alUThI NEPCOHAIBHBIX TAHHBIX.

3.5. 3HAKOMMTBLCS € NPOCKTHBIMH PELICHMSMH PYKOBOJCTBA, KACAIOMIAMUCS €ro
JIESITeNIBHOCTH.

3.6; BHOCHTE mpenioxkeHuss 1O  COBEpUICHCTBOBAHUIO paboTel, CBSI3aHHOW ¢
[PEAYCMOTPEHHBIMU HACTOSIIEH HHCTPYKIUEN 0OS3aHHOCTSIMH,

3.7. B npenenax cBoeit koMmereHnnu coobImarTh 3apenyromemy MBJIOVY nerckoro caga
Ne3  «TepemMok» 0 HeoOCTATKAX, BBIABICHHBIX B MPOLECCe MCIOJHEHUS HOKHOCTHBIX
00SI3aHHOCTEH, U BHOCHTD MPE/UIOKEHHS 10 UX YCTPAHEHHIO.

3.8. TpeGosate ot 3asenyromero MBJIOY aerckoro cama Ne3 «Tepemok» okazanus
COAGHCTBHUS B UCTIONHEHUH CBOUX JOIIKHOCTHBIX OOS3aHHOCTEl 1 pas.



3.9, IlpuBnekars ¢ paspemrenus 3apenyromero MBJIOY nerckoro cana No3 «Tepemoxy
COTPYAHHUKOB BCCX CTPYKTYPHBIX MOAPa3AENeH I K peLieHHIo 3a1a4, BO3JIO)KEHHBIX Ha HETO.
3.10.  3ampamuBaTe JNMYHO HIH depes  zaenyrowero MBJIOY  nmerckoro cama No3

«Tepemok» uHpOopMaIUIO U AOKYMEHTBI, HEOOXOAMMBIE ISl BBITOJHEHUS CBOUX JOJDKHOCTHBIX
00s13aHHOCTE}].

4. OTBercTBeHHOCTL

OTBeTCTBEHHEBI 33 opraHusammio 00pabOTKH  [epCOHANBHBIX  JAHHLIX  HeceT
OTBETCTBEHHOCTD:

4.1. 3a  HeHamie)kallee HCIIONHEHHE M HEHCIIOJIHCHHE CBOUX JIOJDKHOCTHBIX
00SI3aHHOCTEH, IIpelyCMOTPEHHbIX HACTOAIICH HHCTPYKLHEH, B Ipeenax, OIIpENe/ICHHEIX
ACHCTBYIOLIMM TPYIOBBIM 3aKOHOIATENHCTBOM POCCHIECKOl Deneparuu.

4.2. 3a  mpaBoHapyIeHus, COBCPIICHHBIC B IPOLECCE OCYIIECTBIEHUS CBOEH
ACATCILHOCTH, B IpENeNaX, ONpPe/IeNeHHbIX AeHCTBYIOMIHM AJIMMHHUCTPATHUBHBIM, YIOJIOBHBIM H
PPKIANCKAM 3aKononaTebeTBoM Poceniickoit deneparinn,

4.3. 3a  nmpuYMHEHHE MaTepHAILHOrO ymepba— B mpenenax, ONpeeleHHBIX
ACHCTBYIOIIUM TPYAOBBIM U IPAXIAHCKHM 3aKoHONAaTe LCTBOM Poccuiickoii Meneparuy.

5. Iopsimox mepecmoTpa Ko/KHOCTHOI HHCTPYKUHU

3.1, Hacrosmas Unerpykuus TepECMATPUBACTCSI, H3MEHACTCS U NOTIONHSETCS 10 Mepe
HEOOXOMIMMOCTH, HO HE PeKe OHOrO pasa B IITh JIET.
5.2. C NpHKAa30M O BHECEHHH W3MEHEHHI (IOTIONIHEHHMH) B HACTOSIIYIO Huctpyxiuro

SHAKOMATCA  MOA pacnucKy Bee cotpyanukun MBJIOY  nerckoro cana Ne3  «Tepemoky,
Ha KOTOPBIX pacpoCTpaHseTcs IEHCTBHE 9TON HHCTPYKIUY,



